
Covid-19 Safe Working Protocol for staff at High Park November 2021 

A commonsense approach is essential to reduce the risks of Covid. This protocol has been written 
as a result of the Whole School Risk Assessment and will be amended in line with this. 
 
All staff must: 
 Wash their hands on entry and exit to the building including for breaks and lunchtimes. Wash 

their hands with soap and water for 20 seconds   
 

 Wash their hands frequently throughout the day after any 
physical contact with pupils and when moving between areas 
and before and after food and drink preparation 

 
 Ensure pupils wash their hands at the start and end of the school 

day, before eating and preparing food and drink, after activities 
and when coming back in from outside 

 
 Use PPE for all intimate care routines. PPE will be stored for easy access in hygiene areas. 
 
 Avoid touching their face  

 
 Use a tissue or elbow to cough or sneeze and use bins for tissue 

waste – wash hands afterwards  
 

 Clean all frequently touched surfaces between sessions and 
complete cleaning routines as identified in their work area/ Base diligently 

 
 Create space, where possible, between themselves and pupils  

 
 Work outside with pupils as much as possible to promote social distancing  
 
 Maintain social distancing as much as possible with other staff 

 
 Provide pupils with Intensive Interaction/deep pressure touch at a distance and avoid face to 

face positions wherever possible. Use equipment such as gym balls to help maintain distance 
 
 Use facial expressions and positive body language to reassure pupils to avoid proximity with 

pupils whenever possible 
 

 Wear a face mask to collect and take pupils to taxis at the start and end of the day 
 

 Maintain social distancing with parents at the start/end of the day and also in meetings 
 

 Avoid unnecessary contact with people outside of their Base; wherever possible use phone 
calls to request information, resources and non-urgent support. Diligent handwashing must be 
followed when moving between areas. 

 
 Complete all reporting and recording electronically 

 
 Sign in and out using the Inventory system at the gate (including for lunch breaks) 

 
Staff may choose to wear face masks when they are not working with 
pupils, such as in the workroom but they must wear them correctly. 
(see How to wear a Face Mask safely) 

 
Hand washing, social distancing, cleaning surfaces and maintaining 
good ventilation in school and working outside remain the most 
effective ways to reduce the spread of infection. 


